NCADD-NJ WIRELESS DEVICE AGREEMENT


This equipment agreement for a wireless device with a telephone number    

and with Manufacturer/Model Number 



was distributed and made effective this          day of                         , 20
     by and between NCADD-NJ and 
                                    







[Employee Name]
I.  Definitions:

A. A wireless device can be a cell phone, Smartphone, air card, wireless hotspot device or any other device that accesses a wireless data network which includes a cellular network.  
B. Roaming charges are costs incurred when a wireless device travels outside the geographical area that the device plan covers.   NCADD coverage is only in the continental US.

II. Policy:
Wireless devices are provided to NCADD-NJ employees to conduct NCADD-NJ related 

business.  The devices are made available to employees where the benefit of the technology substantially enhances their job performance, or they are required to maintain immediate contact with their work locations, supervisors, or subordinates.  

Employee will assume all financial responsibility for lost and/or mishandled devices.
NCADD-NJ will assume the responsibility for normal wear and tear and for replacement if the aforementioned device is maintained under normal circumstances.  Physical damage i.e. cracked screen or exposure to water is not considered normal wear and tear.   Upgrades for devices maintained under normal circumstances are subject to budget availability and require fiscal approval.
III. Wireless Devise General Usage:

A. Employees are not permitted to use wireless devices while operating a vehicle. Employees can use wireless devices only if their vehicle is off the road and parked in a safe area.

B. Personal usage of devices is to be kept to a minimum.  Under current tax law occasional personal use constitutes a ‘de minimis’ benefit to the employee and need not be included in an employees’ gross income.   Use of a wireless device that incurs costs outside of business use that result in wireless usage charges against the wireless device are to be reimbursed to NCADD-NJ.
C. Data usage charges by wireless devices should not accrue beyond the data plan.   Average data usage to conduct NCADD-NJ related business has been estimated to be 2GB per month.   

D. Downloading of ringtones, games and other features is prohibited.

E. Roaming charges incurred will be reimbursed to NCADD-NJ.

The undersigned acknowledges receipt of the wireless device listed above and agrees to be responsible for the item for the entire term of its placement.  Further, the undersigned agrees to return the wireless device to NCADD-NJ upon request or at the termination of the agreed upon placement in the same condition as at receipt, with the exception of normal wear and tear from use.

This Agreement constitutes the entire understanding and agreement between the parties and shall supersede any prior agreement, written or oral, not incorporated herein.  The terms and conditions of this Agreement shall not be amended except by written agreement signed by both parties.

This placement does not constitute transfer of ownership of the wireless device listed above.

NCADD-NJ





_____________________________


______________________________

[Supervisor Signature or Human Resources]

[Date]

_____________________________


______________________________

[Employee Signature]




[Date]
Return Date:______________________

Received by:  ________________________________
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