NCADD-NJ EQUIPMENT AGREEMENT


This equipment agreement for a laptop, notebook, tablet or other equipment* (circle one) with Manufacturer/Model number 
    

   , serial number 


and NCADD-NJ Tag #
          was distributed and made effective this 
   day of                        ,       20
 by and between NCADD-NJ and


         .
 




          [Employee Name]

*


(indicate equipment type if “other”)
NCADD-NJ and the above named employee are in agreement that this assigned equipment is to be used only for work related purposes.

Responsibilities

1. NCADD-NJ will assume responsibility for normal wear and tear and for replacement if the aforementioned equipment is maintained under “normal” circumstances.

2. Employee will assume all financial responsibility for lost and/or mishandled equipment.

3. No software is to be installed/downloaded on the equipment by the employee.   Only IT department staff can install software.  If software is installed without authorization, employee will be billed for staff time required to repair the system.

The undersigned acknowledges receipt of the hardware and software (System) listed above and agrees to be responsible for the System for the entire term of its placement.  Further, the undersigned agrees to return the System to NCADD-NJ upon request or at the termination of the agreed upon placement in the same condition as at receipt, with the exception of normal wear and tear from use.  The undersigned agrees to the conditions of any software license covering the software provided and agrees not to make copies of that software for any purpose other than normal safety backup.

This Agreement constitutes the entire understanding and agreement between the parties and shall supersede any prior agreement, written or oral, not incorporated herein.  The terms and conditions of this Agreement shall not be amended except by written agreement signed by both parties.

This placement does not constitute transfer of ownership of the hardware and software listed above.

NCADD-NJ

_______________________________




[Supervisor or IT Signature]



[Date]

________________________________




[Employee Signature]




[Date]

Return Date:_______________

Received by:_______________________________



October 2018

